Turning off your firewall
(These directions are for Norton. If you do not have Norton, try these directions anyway; it is probably similar. If not, see me.)

· Open your Norton Internet Security (Look for it in your Start Menu ( All programs). 

· When the Symantec window opens, click on the Norton Internet Security tab.

· Click on Settings

· Click on Personal Firewall (under Web Browsing)

· A popup window will ask if you want to turn off your firewall. Click “turn off”. 
· A dropdown menu will ask for how long you want to turn off the firewall. This is your choice. Just remember you have to turn it off every time you need to access the faculty hand-in folders or printers. You may wish to turn it off while you are in school. 

